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YTBepmeeHo

IHOJO)KEHUE
00 opraHn3aguu padoThl ¢ NEPCOHANILHBIMHA AaHHBIMH B a};[MI/IHHCTpaIIPIH
BosnokoHoBckoro paona

1. O6uHe noJIosKeHus

1.1. Hacrosmee [lomoxeHnue ycTaHABINBAET HocneLLOBaTeJILHOCTL nercTBUN
o cOopy,  3aIluCH, CUCTEMATH3ALUH, HAKOIICHWs, XPAaHEHHUs, YTOUHEHHs
(oOHoBICHUS, OJIOKUPOBAHHS), U3BJICUECHUS], WCTIONIb30BAHUS, Iepefaydn
(pacpocTpaHeHHsl, TIPEOCTaBIeHNs, N0CTyNna), obe3nnunBanus, OIOKMpOBaHUS,
yIANeHUs, YHHUTOXEHUS I€pCOHAIBHBIX JaHHBIX:

- MYHHUUIATBHBIX CHYXalluX aAMHHHCTpaluy BosokoHOBCKOro paioHa,
O0CNIy)XKMBAIOIIIETO ¥ BCIIOMOTATENBHOTO  IEepCOHalla  aAMHUHUCTpalUd
BookoHOBCKOr0 patioHa (fanee - pabOTHUKN ),

- JUIl, TPETEHAYIOIIMX Ha 3aMelleHue BAKAHTHEIX IOJDKHOCTEi
MYHULMMATBHOW CITy’)KOBI  aAMHHHUCTpPallMd BOJIOKOHOBCKOrO palfoHa, JHII,
IPETEHAYIONINX Ha BKIIIOYCHNE B KaJpOBLIM pe3epB AOKHOCTEH MyHHIUIATBEHOU
cyxObl aAMUHUCTpauu BookoHOBCKOro paioHa (najiee - KaHIUuaaThl ).

1.2. Hacrosinee ITonoxenue ompenenser Heiar o6pabOTKH NEPCOHATBHBIX
JaHHBIX, T[EPEYeHb JOKYMEHTOB, COIEPXKAllMX IIePCOHANBHLIE  NAHHEIE,
coziepKaHue B 06heM KOTOPEIX, a TAKXKE XapaKTep ¥ CIocoObl 06paBoTKI KOTOPEIX
TIOJTHOCTBIO COOTBETCTBYET ILIEJIM, YCTAaHOBJIEHHBIM HacTosumM [losnoxenuem, a
TAKKe IepeueHb MJOJDKHOCTHBIX NIl M CHEeUUAIMCTOB = aIMUHUCTPAIVH
BoOIOKOHOBCKOrO paiioHa (Janee — afMUHUCTPALMS PaioHa), IMEIONTHX JOCTYIL K
NIePCOHANBHBIM JTaHHBIM, U JIUI], YIIOTHOMOYEHHEIX Ha 00paboTKy MEPCOHANBHBIX
JIAHHBIX. ;

1.3. OmeparopoM, OpraHUsylOmMM K OCYIIECTBIIONUM 00paboTKy
MEPCOHAIBHBIX MAHHBIX CyOBEKTOB MMEPCOHAIBHBIX HAHHBIX, MEPEYeHb KOTOPBIX
ompenened B nysHkTe l.l.macrosmero IlomosxeHus:, SBASETCS aIMWHHCTPAIINS
paiioHa.

2. Iestn 06paGoTKH MePCOHANTBLHBIX AAHHBIX

2.1. IlepcoHanpHbBIe faHHEIE - Jr00as HHPOPMaNHI, OTHOCAIA’ACH K NIPAMO
WO KOCBEHHO OINpelelleHHOMY WM OIpeiessseMoMy (GUINUECKOMY JIMILY
(cy6BeKTy MEepCOHANBHBIX JAHHBIX), MPEYyCMOTPEHHAas crarthell 3 PenepanbHOro
3akoHa oT 27.07.2006 1. Ne152-03 «O nepcoHaTBHBIX TAHHBIX.
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2.2. O6paboTKa IepCOHANBHBIX JaHHBIX - IF000€e AeHcTBIe (onepanys) WM
COBOKYITHOCTb HelfcTBui (Omepalui), COBEPIIAeMBIX C HCTIONb30BAHKEM CPEJICTB
ABTOMATH3AIIMH WM 0e3 WCIIONB30BaHUS TAaKUX CPENCTB C IEePCOHAIBHBIMU
[AHHBIMH, TIpeLyCMOTPEHHEIX cTathell 3 ®enepansroro 3axona ot 27.07.2006 r.
Ne 152-03 «O nepcoHaNBHBIX JaHHBIXY.

2.3. B cootBercTBMu ¢ YkasoM Ilpesumenrta Poccuiickoni Denepanuu OT
06.03.1997 roma No 188 «O0  yTBEpXKACHUH IepeyHss  CBeJeHHMM
KOHQUAEHIMABEHOrO  XapakTepa» cBemeHHs o  daxrax, COOBITHAX U
00CTOSTENHCTBAX YaCTHOHU KHU3HU rpaKIaHuHa, MIO3BOJISIOILHUE
HAeHTH(GUIUPOBATL €ro JUYHOCTH (IIePCOHANbHBIE NAHHLIE), 34 UCKIIOYEHHEM
CBEJIEHHUH, MOUIEKAIIUX PACIPOCTPAHEHHIO B CPEJICTBAX MACCOBOM MH(OpMALK B
ycTaHOBIEeHHBIX DeliepalbHBIMU 3aKOHAMH CIIydasX, OTHOCATCS K CBEJCHHUSIM
KOHGUIECHITNATEHOTO XapaKTepa.

2.4. OO6OpaboTKka IIEPCOHANBHBIX JAaHHBIX OCYLIECTBIAETCS B IEIIX
peanusalu¥ NpaB KU OOSI3aHHOCTEW aIMHHUCTPALMM paloHa, YCTaHOBJIEHHBIX
IeUCTBYIONIUM 3aKOHOATEILCTBOM, IS PEIIECHHUs CIEAYIOUX 3a10a4:

- OpraHU3alds CHUCTEMBI KaApOBOTO Y4YeTa MyHMIMIANBHBIX CIy)KallHX,
00CNy>XHMBAIOIIET0 M BCIIOMOTATENLHOIO IEpCOHaa, AaHanu3 KaueCTBEHHOrO
COCTaBa M MOHMTOPHMHT MYyHUIMNATBHEIX CILyXKaIluX, GOPMHUPOBAHHE KaIPOBOIO
pe3epBa;

- OCyILECTBIICHUE QYHKIUU ydeTa U OTUETHOCTH MO PacxojiaM, CBI3aHHBIM C
OIIATOH TPYHa;

- obecrieueHUe BOMHCKOTO yUeTa,

- odopmieHre gonycka pPabOTHUKOB K CBEHEHHSM, COCTABIISIIOIINM
roCy1apCTBEHHYIO TalHy.

3. ,ZIOKyMeHTbl, coepralie mepCcoHaablibIC JaHHbIC

3.1. K noxymenTam, comep:kalliuM NepCcOHANBHBIC TaHHbIE, OTHOCITCS:

- NHACBMEHHOE 3asBJIEHUE O IOCTYIUICHUM Ha MYHULUNANBHYIO CIyXKO0y U
3aMEIECHUH JOJDKHOCTH MYyHHUIUIIAIBHON CITyKOBI, O IipueMe Ha paboTy;

- JOKYMEHTBI O IpPOXOXKICHUHM KOHKypca Ha 3aMellCHHH BaKaHTHOH
JOJDKHOCTHA MYHUIUITAIBEHON CITy)XOBI (€CIU I'paXIaHUH Ha3sHAYeH Ha JOJDKHOCTD
IO pe3ynbTaTaM KOHKypca);

- DK3EMIUIIP TPYAOBOIO JOrOBOpa, a TakKXe HK3eMIUIIPEl MHCHMEHHBIX
JOIOIHUTENBHBIX  COTJIAlleHUH, KOTOPBIMH OGMOPMIISIOTCS HM3MEHEHHS U
JOTIOTHEHUS], BHECEHHBIE B TPYIOBOU JOTOBOD;

- aTTECTAl[OHHBIA JUCT MYHHIMIANBHOIO CIIY)KaIlero, IIPOLIe/IIero
aTTECTALlMIO, ¥ OT3bIB 00 WCIONHEHHM MM [OJDKHOCTHEIX OO0S3aHHOCTEH 3a
aTTECTAlMOHHBINA IIepHO;

- 5K3aMEHAlMOHHBIN JINCT MyHHUIUIIAIBHOIO CITy’KaIlero U OT35IB 00 ypoBHE
€ro 3HaHW{, HaBLIKOB U YMEHHH (IPO(eCcCHOHaNIbHOM YPOBHE) U O BO3MOXKHOCTH
[IPUCBOEHUS €My KJIACCHOIO YMHA  MYyHUIUOATRHOU CIy»k0bl Poccuiickoit
denepanuy;
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- xaprouka ¢opMel 1 00 odopmieHHH JOmycka K CBOICHUAM,
COCTABJIIOIIMM TOCYAAPCTBEHHYIO WIM MHYIO OXPaHAEMYIO 3aKOHOM TalHY, eClik
WCIIOJHEeHNEe 0093aHHoCTe! 10 3aMeriaeMoi JOKHOCTH MyHI/HlI/IHaJILHOI/I CITY X OBI
CBSI3aHO C MCITONB30BaHNEM TaKUX CBEJCHHUH,

- MEIULIUHCKOE 3aKJIIOUeHne W CIIpPaBKa yCTaHOBJIEHHOM qoopMLI neuebHo-
MPOQUITAKTHIECKUX YIPEXKIEHUH 3ApaBOOXPaHeH st 00 OTCYTCTBHH Y TPAXKAaHUHA
3aG0JIeBaHNS, IPENITCTBYIOMIETO IOCTYIUICHHIO Ha MYHUIUIIATBHYIO CIIyxOy UK
ee MPOXOKJICHUIO;

- CBEIEHUS O JIOXOJax, 00 UMYIIECTBE U 00s3aTebCTBAX UMYILECTBEHHOIO
XapaKrepa MYHHUIUIATBHOTO CIYXallero, IpaXJaHHHa MPETEHYIOIEero Ha
3aMellleHde JOJDKHOCTH MYHUIMITATBHOM CloyKObl, a Takke HX CyIpyros,
HECOBEPIICHHONETHHX JeTell (Juis KaTeropuil JOJDKHOCTEH, OIpeleNeHHBIX
COOTBETCTBYIOLIVM MYHHUIUITATEHBIM IPABOBEIM aKTOM);

- TAYHBIE KapTOUKU GopMel T-2;

- CIOHCKH pabOTHHUKOB, IIOMNEXAUTNX O00s3aTeIPHOMY MEIULIMHCKOMY
CTpPaxOBaHUIO;

- JKypHAJ ydeTa JBHXCHUS TPYIOBBIX KHHKEK U BKIAABIIICH K HIM;

- XXypHaJ y4eTa MIPUHATHIX ¥ YBOJEHHBIX paOOTHUKOB aIMUHUCTPAIINY;

- XypHAJI y4eTa BHYTPEHHNX KaJPOBBIX IepeMeIeHHHM 10 aIMUHHCTPAIIHT;

- JKypHaJ y4eTa JUCTKOB HEeTPYHOCIOCOOHOCTH;

- XXypHaJ ydeTa U BbIauy CIIy)Ke€OHBIX YIOCTOBEPECHUI;

- Tabenu yuera pabouero BpeMeHu;

- JIOKyMEHTBHl II0 HMHAMBUIyaJIbHOMY (IIEPCOHUDUIIMPOBAHHOMY) YYETy B
cucreMe 00s3aTeIFHOI0 IICHCUOHHOTO CTPaXOBaHKS;

- pacueTHO-IUIaTeXxxHas BeXoMocTh (dhopma o OKVY ]I 0504401)

- ITaTeXHas BegoMocTh (dopma mo OKY T 0504403);

- pac4eTHBIN JIUCTOK;

- kapTouka-crpaska (dpopma mo OKY I 0504417);

- HaJIOroBasi KapToYKa II0 y4eTy JO0XO/0B U Hajora Ha JOXOIbl (PU3MYECKUX
mn (popma 1-HIIDJT); ,

- cIpaBKa O Joxojax ¢usnuyeckoro nuia B8 MPU CDHC Ne 6 (dopma 2-
HIAD);

- VHJUBUAYa&JIbHBIE CBEJEHHS O CTPaxOBOM CTae U HAYHCIIEHHBIX
CTPaxOBBIX B3HOCAX HA 0053aTeNIbHOE IIEHCUOHHOE CTPAaXOBaHUE 3aCTPAXOBAHHOTO
nmuna (popma C3B-4-2);

- peecTp 3aCTpaXOBaHHBIX JIMII, 32 KOTOPBIX MEPEYHCIIEHEI JOIOIHUTENbHbIE
CTpaxOBBIE B3HOCHI HA HAKONHUTENBHYIO YACTh TPYAOBOM IIEHCHM M YIUIAYEHBI
B3HOCKI paboTomatens (popma ICB-3);

- MHIWBHAYyajbHas KapToYKa y4eTa CyMM HadHCJICHHBIX BBIILIAT M UHBIX
BO3HArPOXACHUH, CyMM HA4YHCIEHHOTO IMHOTO COLUATBEHOTO HAIOTa, CTPaxOBbIX
B3HOCOB Ha IICHCHOHHOE CTpaxoBaHHUe (HATOTOBOTO BHIUETA);

- cIlpaBKa O 3apaboTHOMH myaTe pabOTHUKOB, BhIZaBaeMast JJIs IIPEAbABICHUS
pabGoOTHUKOM IO MECTY TpeOOBaHMS;

- CIpaBKa O TPYJIOBOM CTaxke, BBlIaBaeMas Ui MPeIbsIBIeHUS pabOTHUKOM
10 MECTy TpeOOBAHHUS;
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- JIOKYMEHTHI [yl O0ecreyeHHs [OIyCKa OTHENBbHBIX DPabOTHHKOB K
CBEJECHUSAM, COCTABISIIOIMM TOCYNApCTBEHHyI0 TaliHy (aHkeTrsl (dopma 2),
KapTouku (dopma 3), ydeTHbIe KapTOUKU Ha JIOIYCK II0 IIepBOH U BTOPOH dopmam
(popma S), ciricok Ha 0HOPMILIEMOTO TPKIAHMHA U €TI0 OJIM3KUX POACTBEHHUKOB
(popma 4), crnmcox JIML, TOMIEKAIMMX K JOOIMYCKY K CEKPETHBIM CBEICHUSIM

(bopma 6);
- KOIIug nacnopTa;
- KOIIHs CBUICTCIIECTBA O FOCy,HapCTBeHHOﬁ pGI“I/ICTpaIII/II/I aKTOB

IPaXkJTaHCKOTO COCTOSHUS;
- KOIIMU JOKYMEHTOB, IOATBEP)KJAIOIIUX IPOXOXKIEHUE BOSHHON HIIH UHOM
CITyXOBI;
- KOINMH  JOKyYMEHTOB O  HIpOoQeCCHOHAILHOM  00Opa3oBaHWH,
npo(eCCHOHATBHON NMEPENIOArOTOBKE, MOBBINIEHUH KBaTU(MUKAUUK, CTAXKUPOBKE,
IPUCBOCHUY YUCHOH CTEIIeHH, yUEHOr0 3BaHus;
- KOIUH JOKYMEHTOB BOWHCKOIO ydeTa (IIsi BOSHHOOOS3aHHBIX ¥ JIHI],
HOJUIeXKAIMX IIPU3BIBY HA BOCHHYIO CIIYXO0Y);
- KOMNHS CTPaXxOBOTO CBUJETENBLCTBA 00S3aTENEHOIO  IIEHCHOHHOTO
CTPaxOBaHUs;
- KONHMs CBHUAETENBCTBA O IOCTAaHOBKE Ha yYeT B HAaJOrOBOM OpraHe
(GU3UIECKOro JIMIa 110 MECTY XKUTEIBCTBA Ha TeppuTopui Poccuiickoit ®enepanyn
(MHH);
- KOIIMSA CTPaxoBOTO MEIMIMHCKOIO IOJIMCA MEIHIIMHCKOTO CTPaXOBaHUSI
rpaXKIaH;

- TpynoBas KHIKKA (TIOJTMHHHUK U KOIHS ),

- @aHKETA, 3all0OJIHEHHAas U NOJNKUCaHHas cOOCTBEHHOPYYHO;

- aBTOOKMOTpadus, 3aoNHeHHAs U NOANUCAHHAST COOCTBEHHOPYYHO;

- pacIOpsKEHUs O HA3HAUCHUU Ha JOJDKHOCTH MYHHUIIUIAIBHOMN CITyXKOBI,
npreMe Ha paboTy, paclopsHKeHMS 00 YBOJNBHEHUH C MYHHUIUIAIBHON CITyKOHI,
YBOJIBHEHHH C palOThl; IEpeBOAbl Ha HHYIO JOJDKHOCTh, Ha HHYIO pabory,
IIOCTAHOBJIGHUS M  PACIOPSDKEHHS O HArpaXJIeHWW ToOCYIapCTBEHHBIMH,
BeZIOMCTBEHHBIMH, OOJIACTHEIMH ¥ MYHHUIMIIAIEHBIMY HarpalaMu;

- TOKYMEHTBHI O BKJIIOUEHUH MYHHIMIIATHHOTO CIIYXKaIero B pe3eps Kaipos,
a Takxe 00 UCKIIIOYEHHUH €ro U3 pesepBa KaJpoB;

-  pacHopsDKEHHS O HJOKEHUM [HCLUIUIMHAPHOTO B3BICKAHHUS Ha
MYHULAIIATBHOTO CITY KAIIET0, 0BCITYKUBAIOIIUA U BCIIOMOTaTe IbHEIH TIepCOHAT;

- CTIPaBKU-00BEKTHBKHY;

- pororpaduuy; |

- UHBIE JIOKyMEHTHI, yCTaHOBIIeHHbIe (DellepaibHEIMU 3aKOHAMH, WHBIMU
HOpPMaTUBHBEIMU akTamu Poccuiickoit Penepanivy, MyHUITMNATLHBIMHI NTPABOBLIMU
aKTamuy, TIPEACTaBJseMBle TIPH IOCTYINIEHHMH Ha paboTy M B Ipolecce
IPOXOXKACHNS  MYHHIMNAIBHOM  cHOyxOBl MW  OCYIIECTBIEHHSA  TPYIOBOU
IesITeTFHOCTH.
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4. JInua, umeromne J0CTYN K NePCOHAJBHBIM JaHHBLIM, H JIHIA,
YHOJHOMOYEeHHbIe Ha 00pa0oTKy HepCOHANbHBIX JAHHbBIX

4.1. IlpaBo mocTyma K IEepCOHAIBHBIM HAHHBIM CYOBEKTOB II€PCOHATBHBIX
JaHHBIX, IIEpeYeHb KOTOPHIX ompefeseH B myHKTe 1.1 Hacrosmiero Ilomoxenwus,
UMEIOT CcIeAyroliue Julla B Hpefeiax YCTAHOBJICHHOH KOMIIETEHITHH B
COOTBETCTBUM C HOPMATHUBHBIMH IMPAaBOBBIMU AKTaMM AIMUHUCTPALMU palioHa U
JIOJPKHOCTHBIMU MHCTPYKIHSIMH:

- TJIaBa aAMHUHUCTPALIMU palioHa;

- 3aMECTUTENH ITIaBbl aIMUHUCTPAIIH palioHa;

- TJIaBbl M 3aMECTUTENH IJaB aJAMUHUCTPAIMM TOPOJACKUX MU CENbCKUX
IMOCENIeHU;

- Ha4daJbHUK, CIELIMAIMCTEl OTAENa IO IPaBOBON paboTe aMUHUCTPALNN
paiioHa (B 4aCTH BUSHPOBaHHS [IPOEKTOB IIPABOBBIX aKTOB aAMUHHCTPALMH palioHa
110 KaJpOBEIM BOIIPOCAaM, COIVIACOBAHMS Ha3HAYEHUs HA JIOJDKHOCTH, [IEPEBO/a Ha
Apyrue TOJDKHOCTH, YBOJBHEHHS ); |

- HAYaJbHUK, CIELMAIUCT OTHeNa MYHHLIUNAIBHOH cny>1<6m U KaJpoB
aIMUHHCTpALMK palioHa (B 4YacTH OPraHM3alMH CHUCTEMBI KaJpOBOIO ydyera
MYyHHLHNAIBHBIX CTyKalluX, 00CIy>KUBaIOIIEr0 U BCIIOMOIaTeNLHOTO IIEpCoHaa,
aHaI¥3 KA4eCTBEHHOI'O COCTaBa M MOHHTOPHUHI MYHHULWIAIBHBIX CIYXKalluX,
(popMUpOBaHKE KAIPOBOTO pe3EPBa);

- HAYaJIbHUK, CIIENMaIUCThl OTAeNa OyXraaTepcKoro ydera aMUHICTPaluu
palioHa, CaMOCTOSTENBHBIX CTPYKTYpPHBIX IOApasfelieHud  aJMHHUCTPAIlHK
paiioHa, riIaBHbple  Oyxranarepa — LEHTPaIM30BAHHBIX  Oyxranrepuit
CaMOCTOSITENIPHBIX YIIpaBIeHUH aJIMUHHCTPALlMU paiioHa, IiiaBHBIE OyXrajirepa
aIMHUHUCTpallUd TOPOJCKUX M CEJIBCKUX TIOCeNIeHMH (B YaCTH IIepPCOHATLHBIX
JAHHBIX, HEOOXOAMMBIX Ui peanu3anmud (YHKIMM y4eTa M OTYETHOCTH II0
pacxomaM, CBS3aHHBIM C OIUIATOM TpyAa MYHHUIMIAIBHBEIX  CIYKAIlMX,
00CIyKMBAIOILET'0 ¥ BCIIOMOTATENIHHOTO TIEPCOHATIA); |

- HauaubHUK oOTHena MHGOpMaTH3alMU yOpaBieHus (QUHAHCOB U
OrO/KeTHOM ITOINTUKY aJMUHHUCTPALUU palioHa (B 4aCTH MEePCOHANLHBIX JAHHBIX,
HEOOXOAUMBIX  JUI  BeleHHs 6a3  JaHHBIX B ABTOMATHU3UPOBAHHBIX
MH(GOPMALIMOHHEIX CUCTEMAX); |

- HAYAIBHUK, CIIELMAJUCTBl OPraHU3alMOHHOTO - KOHTPOJILHOI'O OTHAEja
aIMUHUCTpALMX palioHa (B dYacTH paboOTBl C NPOEKTaMH MYHHUIHITATBHBIX
IIPaBOBBIX aKTOB AaIMUHUCTpPAlMA IO KAOPOBBEIM BONPOCAM X XPaHEHHS uX
HOJUIMHHUKOB JI0 Ca4M B apXMBHEIN OTAE aIMUHUCTPAaLlUK paiioHa);

- DJIABHBIA CHENUaNuCT — [OMOIUHHUK IJaBhl aMMHHUCTpAIUH paiioHa IIo
MOOMIN3AIIMOHHON paboTe agMUHHCTpaluu palioHa (B 4YacTH OGOpPMIIEHUS
JI0TIyCKa pabOTHHKOB K CBEACHUSM, COCTABILSIOLIMM FOCY IapCTBEHHYIO TalHy);

- paOOTHHKHM, OTBETCTBEHHBIC 32 BeJeHUE KaIpPOBOIO JEIONPOU3BOACTBA B
AIMUHUCTPALUSIX TOPOJICKUX M CENBCKUX TIOCENIEHUSX, CaMOCTOSITENBHEIX
CTPYKTYPHBIX MNOAPa3AeICHUSIX aIMUHUCTpallUd padioHa (B YacTH OpraHu3allvH
CHUCTEMBI KaJpOBOTO YyHETa MYHHUIUNAIBHBIX CIYXKAIlMX K BCIIOMOIATEIBEHOIO
IepcoHalla, aHaji3 Ka4deCTBEHHOI'O COCTaBa M MOHHUTOPUHT MYHHIUIATLHBIX
CILy’Kalllyx, (POpMHUPOBaHUE KaIPOBOTO pe3epBa).




7

4.2. B agMuHMCTpalyy paiioHa MpaBo JOCTYNa K CIPaBKaM-O0BEKTHBKAM
paOOTHHUKOB W JIMI, HPETEHAYIOIIMX Ha 3aMelleHHe BaKaHTHBIX JOJDKHOCTEH,
VMEIOT CIIEAYIOIINe JINLA:

- UJeHBl KOHKYPCHOM KOMHCCHH, COCTaB KOTOPOHW yTBEpPXKIaeTCs
MYHHLIUIIATBHBIM IIPABOBBIM 4KTOM aIMHMHHCTPALMU palioHa, TIPU IPOBEACHUM
KOHKypca Ha 3aMellleHUe BaKaHTHOH JIOJDKHOCTH B aIMHHUCTPALIMN palfoHa;

- WIEHBl AaTTECTAIlMOHHOM KOMECCHH, COCTaB KOTOPOl YTBEPKIAETCA
MYHULIANIQIBHBIM TIPABOBBIM aKTOM aIMHHHUCTPALMHU palioHa, MPH IIPOBEIECHHH
aTTecTalMy MyHULMITANBHEIX CITY)KAIKX B aIMHHUACTPAIWY paliona;

- YlIeHBl KBaJHM(GHUKAIUOHHONH KOMHCCHM, COCTaB KOTOPOH yTBepKIaeTcs
IIPAaBOBBIM aKTOM aJAMMHMCTpAaIlMM paiioHa, IpH MPOBENEHMH OJK3aMeHa II0
IIPACBOEHUIO KJIACCHOTO YMHA MYHUITUIIAIBEHBIM CIIYKAIIHM,

- YJeHBl KOMHMCCHH II0 HMCYHCICHHIO CTaXa MYHHUIUIAIBHOU CIyXOBl u
YCTaHOBNEGHWIO TEHCUW 110 BBICAYTe JIET, COCTaB KOTOPOH yTBEpP:KIAeTCs
MYyHUIUIIAIBHEIM TIPABOBBIM aKTOM, IPH YCTAHOBJICHMH CTa)Xa MYHULHUIATBHON
CIykObl MyHUITUITATBHEBIX CITY)KaIIHX. ;

PyxoBomurtenu CIPyKTYpHBIX IOJApasfeNeHUH  aIMUHUCTpaluu palioHa
MMEIOT IIPaBoO JOCTYyIIA K CIIpaBKaM-00BEKTHBKaM paOOTHHKOB, HAXOMSIILUAXCS B HX
HETIOCPECTBEHHOM IOJYMHEHWH, a Talkoke K CIpaBKaM-OOBEKTHBKAM M aHKETaM
JUL, TPETEeHAYIOIIMX Ha 3aMelleHHe BaKaHTHBIX JO/DKHOCTEM, U  JuI,
NPETEHAYIOMX Ha BK/IIOYEHHE B KaJIpOBBIH pe3epB, NIpPH PACCMOTPEHHH U
COIVIaCOBaHUH UX KaHIUAATYP. |

4.3. B anMuHUCTpaluu palioHa YNOJHOMOYCHHBEIMH Ha cOOp, 3alluch,
CUCTEMAaTH3aLUI0, HAaKOIUICHUE, XpaHeHue, yTouHeHne (OOHOBIICHUE, H3MEHEHHE),
U3BJIICUYEHUE, MWCIIONb30BaHMe, Meperady (paclpocTpaHeHue, NpPeAOCTaBlIeHHe,
IOCTYIL), 00e3muIUBaHue, OIoKMpoBaHUe, yIajieHue, YHUYTOKEHUE
IIEPCOHANBHBIX JaHHBIX Pa0OTHHUKOB, a TaKXke JINL, IPETCHIYIOMUX Ha 3aMelIeHNe
BAaKaHTHBIX JOJDKHOCTEM, W JIMI, MpETEeHAYIOIIMX Ha BKIIOYCHHE B KAJPOBEIA
pe3epB, B NpeAeax, yCTAaHOBICHHBIX JODKHOCTHBIMU HHCTPYKITHSAMH, SIBIISIOTCS
CIIEAyIOIME JIMLA, HMEHyeMble paaiee pabOTHUKAMU, YIOJHOMOUCHHBIMH Ha
06paboTKy epCOHANBHBIX NAHHBIX:

- paOOTHHKM OTJeNla MyHHIUIIAIGHON CITy>KOBI M KaIpOB aIMHHHCTPAIINN
palioHa (B 4YacTH OpraHU3allMM CHUCTEMBI KaIpOBOTO ydeTa MYHUIIUIAIBHBIX
Cy)KalliuX, OOCIy)XMBAIOIIEr0o M  BCIIOMOTATENBHOIO  IepCOoHana, aHaju3
KayeCTBEHHOI'O COCTaBa 74 MOHUTOPUHI MYHUIUIANBHBIX — CIy)XKallnX,
bopmMupoBaHUE KaJpOBOro pe3epBa); |

- pabOTHHUK 110 MOOUIM3aLIMOHHOH paboTe aAMUHUCTPAIUH paI/IOHa (B wactu
opopmneHuss  gomycka  pabOTHMKOB K  CBENEHHSIM,  COCTaBISIOLIMM
rOCYJIapCTBEHHYIO TaliHy); ‘

- paboTHHKK OTAeia OyXralTepcKOro ydeTra aaMUHUCTpAMy paiona,
aIMUHUACTPAIMH  TOPOJACKMX M CENBCKHX  IIOCENeHHH, paboTHHKHU
LICHTPAJIN30BaHHBIX OyXraaTepuil CcaMOCTOATENBHBIX YIpaBieHuil (B dacTu
IIEPCOHATBHBIX JIAHHBIX, HEOOXONMMBIX Ul peanusanud (OyHKUWd ydeTa H
OTYETHOCTH IIO PAacxXojaM, CBA3aHHBIM C OIUIATONM Tpylda MYHHUIUIATbHBIX
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CIIyKalmx, 00 CITyKUBAIOLIETO 15§ BCIIOMOTATEJILHOT'O mepcoHana
aJIMUHUCTPALIIHN );

- paboTHUKH oOTAena WHGOPMATH3ALMK yHOpaBieHHS GUHAHCOB U
010/DKEeTHOU MONUTUKY aIMAHUCTPAMY paifoHa (B YacTH MepCOHANbHBIX JaHHEBIX,
HeoOXOAUMBIX Ul BeleHWs 6a3  JaHHBIX B aBTOMATU3UPOBAHHBIX
HHGOPMAITMOHHBIX CUCTEMaX); |

- pabOTHHUKH, OTBETCTBEHHBIE 3@ BEICHHE KAJPOBOTO JEIONPOU3BOICTBA B
aIMUHUCTPAIUAX TOPOJCKUX M CEIBCKUX ITOCEIECHUAX, CAMOCTOSTENbHEIX
CTPYKTYPHBIX IOApa3feNeHUsIX aJMHHHUCTPALlUU paifoHa (B 4YacTM OpraHU3allMy
CHUCTEMBl KaJpOBOI0 y4deTa MYHHUUHMANBHBIX CIYXKAlMX ¥ BCIOMOIATENHHOIO
IepcoHalla, aHAIM3a Ka9ECTBEHHOTO COCTaBA M MOHHTODHHIA MYHHIHUIIAIBHBIX
CILy’KaluX, (GOpMUPOBAHUS KaJIPOBOTO Pe3epBa).

5. ITopsizok 00paboTKH NEepCOHAIbHLIX AAHHBIX B AIMHHHCTPAUHHU paiiona

5.1. Iopsanox momydeHus coripacus paboTHHKa (KaHAWIATa) Ha 0OpaboTKy
MEPCOHANIBHBIX JAHHBIX:

5.1.1. OOpaboTka HEepCOHANBHBIX HAHHBIX PAOOTHUKA B aIMHUHHCTPAI[UM
paitoHa OCYIIECTBISIETCS C €T0 MUCHEMEHHOT'O COTIACHS.

5.1.2. Cornacue Ha 00pabOTKy IIE€PCOHANBHBIX [aHHBIX paOOTHHKA
oopmisercs, cornacHo mpuiaoxeHuro No 1k Hactosiemy Ilomoxenwro.
Cornacue Ha 00pabOTKy IEpCOHANBHBIX MAHHBIX JIHMIA, MPETEHAYIOMEro Ha
3aMEIICHHE BaKaHTHOW [JODKHOCTH, Ha BKIIOUEHHE B KaJPOBBIA pe3epB
0(OpMIIIETCS COOTBETCTBEHHO, COMVIACHO MpmioxkeHWsM No 2, 3 K HacTosIemy
ITonoxenuto.

5.1.3. PaboTHMKHM oOTHena MYHUIIMOAIBHOH CIyKOBI H  KaJapoB
aIMUAHUCTpAllUd paiioHa, paOOTHHUKHM aIMUHUCTPALUN TOPOJUCKUX H CEILCKHUX
IIOCEJIEHNH, CaMOCTOATENBHBIX CTPYKTYpPHBIX TOAPA3LCICHHH aIMHHHACTPAIMH
palioHa, OTBETCTBEHHBIE 33 BeIEHUE KaJpOBOTO JEJIOIPOU3BOJCTBA, B
COOTBETCTBUM € YCTAHOBIEHHBIMH JNODKHOCTHEIMU O6S3aHHOCTSIMU:

- ofecmeduBaloT TONMyyeHHe coriacksi Ha 0O0paboTKy MepCOHANBHBIX
JIAHHBIX JIALA, IPEeTEeHAYIOEro Ha 3aMellleHue BaKaHTHOH NOJDKHOCTH, Ha TIEPHOLI
odopmienus npuema Ha paboTy;

- ofecneuuBaroT IONy4eHHE COriacus Ha oOpaboTKy NepCOHANBHBIX
JAHHBIX pa0OTHHKA Ha CPOK JeUCTBUS 3aKIIOUEHHOrO C HUM TPYHAOBOTO JOrOBODA;

- 3HAaKOMAT pabOTHHMKA IIOJ pPOCIUCH C CONEPKAHHEM HACTOSIIETO
[TonoxeHwus.

Cornacue Ha 00palOTKy IEPCOHATBHBIX NAHHBIX M JIUCT O3HAKOMIIEHHS C
HacTosuM IlosoeHneM NpruodINatoTCsl K INYHOMY eIy paboTHHKA.

6. Ilopsgok B3auMoaeHcTBUsSI paGOTHHKOB, YIIOJTHOMOYEHHbBIX HA
00pafoTKy NePCOHAIBHbIX JAHHDIX, ¢ CyObeKTAMU MEPCOHANBHBIX JAHHDBIX B
nponecce 00padOTKH NEePCOHAJBHBIX JAHHBIX |
6.1. Ilpu mnpweme Ha paloTy B aIMUHUCTPALMIO palioHa JIHUO,
IIPETEHAYIONIEe Ha 3aMElICHUe BaKaHTHOU MOIDKHOCTU, HOHKHO TPEeJOCTABUTH B
KaJpOBYIO CIIy»X0y aJIMUHUCTPAIMK JOCTOBEPHEIE, JOKYMEHTAIBHO 0(POPMIICHHEIE
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CBEZICHUS, IIE€pPeUYeHb KOTOPBIX YCTaHOBIEH TpyHoBBIM Koaekcom PO,
3aKOHOJIATEIILCTBOM O MyHULIAIIANBEHOH cityx0e.

6.2. PaboTHuKY, yIIOJTHOMOUEHHEIE Ha 00paboTKy NepCOHATBHBIX JaHHbIX, HE
BIpaBe TpeOoBaTH OT pabOTHUKA WM JIMIA, NPETCHIYIOIIEr0 Ha 3aMelleHHe
BaKaHTHOH IOJDKHOCTHM, IOKYMEHTHI, COJep)Kallue IepCOHaNbHBIE JaHHBIE B
OonpuieM ob6beMe, UeM 3TO YCTAHOBJICHO 3aKOHOAATEIHCTBOM A PeLIeHHs 3a/ia4
B COOTBETCTBUH C ITYHKTOM 2.4 HacTos1ero Ilonoxenus.

6.3. PaboTHUKH, yNOIHOMOYEHHbIE Ha OOpabOTKY NEPCOHANBHBLIX JaHHBIX,
MPUHAMAIOT OT JIMIA, MPETEHAYIONEro Ha 3aMeIleHHe BaKaHTHOM IOIKHOCTH,
JOKYMEHTEl ¥ IPOBEPAIOT MOJNHOTY WX 3aNONHEHWS U JOCTOBEPHOCTH
YKa3bIBAEMBIX CBEJECHUNA B COOTBETCTBUU C IPEIBSBICHHBIMH I10IMHHUKAMU
JOKYMEHTOB. |

6.4. PaboTHHUK 00s3aH cOOOIIATH B YCTAHOBJIEHHOM IOPSIKE B KaJIPOBYIO
cnyx0y o0 MW3MEHeHHMH paHee IIepefaHHBIX IePCOHANLHBIX HaHHBIX B
TPEXJHEBHBIM CPOK C MOMEHTa ITPOUBOILIEAIINX H3MEHEHHA.

6.5. I3MeHeHHss B J[OKYMEHTHI, COAEpPXKAIWE IEPCOHANBHBIE JaHHBIE,
BHOCATCS paOOTHHUKAMH, YIIOJHOMOUYEHHBIMH Ha O00paboTKy NEepPCOHAILHBIX
JAHHEIX, HA OCHOBaHWM O(QUUUAIBHBIX JOKYMEHTOB, IIPEHOCTABIIIEMBIX
CyOBEKTaMU [TEPCOHATBHBIX TAHHBIX.

6.6. PabOTHHK HMeEEeT IIpaBO IONYYUTh KOITUIO OGO 3aImucu, cojeprKalieii
€ro IepcOHANbHBIe JaHHble. KoM MaHHBIX JOKYMEHTOB H3IOTABIHUBAIOTCH
pPaOOTHUKAaMH, YIIOJHOMOYCHHBIMHA Ha OOpabOTKy TIEPCOHANBHLIX JAHHBIX, C
paspelllcHuss UX PYKOBOJUTENS M BBJAIOTCA HEMOCPEJICTBEHHO CYOBEKTY
IIEPCOHANBHBIX JaHHBIX.

7. Hopsinok 00paboTKH NEPCOHANBLHBIX AAHHBIX HA OYMasKHOM HOCHTEJIE

7.1. O6paboTKy IEpCOHANBHBIX JAHHBIX B aJMUHHCTpalMU paiioHa Ha
OyMa)XHOM HOCHTEJE OCYIIECTBISIIOT pabOTHHMKH, yKa3aHHble B NyHKTe 4.3
Hactosimero Ilomoxenus, B mpexenax  YCTAHOBIEHHBIX = JOJKHOCTHBIX
00s13aHHOCTEN.

72. B xauectBe MecT 00paOOTKM IIEPCOHANBHBIX MAHHBIX OINpPENENSTIOTCS
pabouwe MecTa, 3aKpelUIeHHble 3a paOOTHHUKAaMH, YIIOJIHOMOYEHHBIMH Ha
00paboTKy NIepCOHATHHBIX IAHHBIX.

7.3. Pacnonoxenue pabodero Mecta pabOTHHKA, OCYILECTBISIOMIErO
00paboTKy II€pPCOHANBHBIX JAHHBIX, JOKHO IPENmATCTBOBATH JOCTYIY K
MEPCOHANBHBIM JIaHHBIM TPETHUX JIHUII.

7.4. B otcyrctBHe paboTHUMKa Ha ero paboueM MecTe HE MOKHO OBITH
OTKPBITBIX K JIOCTYILy TPeTBUX JHI[ JOKYMEHTOB, COMCPIKAIIUX IMEePCOHANBHBIE
nanasle. C 9TOH Ieblo JOKYMEHTH! IOMEITAIOTCS B 3aITUparonuics mkad (siuK),
B ceiid.

7.5. PaboTHUK, yHIOIHOMOYEHHBIH Ha 00paboTKy MepCOHANLHBIX HaHHBIX, B
cllyyae €ro JUIMTENFHOTO OTCYTCTBUS (B CBA3U ¢ NpeOBIBAaHMEM B OTIIYCKE,
CIy>kKeOHOH KOMaHIUPOBKE, IPOJODKUTEIBHON OOJIE3HBIO, OTIYCKOM  IIO
OepeMEeHHOCTH U poJaM MWIM 10 yxoXy 3a pebeHkom) o00s3aH mepeaaTsh
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JOKYMEHTHI, coAepXalllie IepCOHAIbHEIE JaHHBIE CYOBEKTOB IEPCOHAJIBHBIX
JaHHBIX, JIMIly, HA KOTOPOE€ MYHMIIMIIAIBHBIM [IPAaBOBHIM aKTOM aIMHUHUCTPAlUU
BO3JI0XKEHO MCIIONHEeHHE €T0 PYHKITMOHATBHBIX 00sS3aHHOCTEH.,

7.6. Ilpu yBonbHeHHH pabOTHHKA, YIOJIHOMOYEHHOTO Ha o00paboTKy
IIEPCOHAJIBHBIX JaHHBIX, JIOKyYMEHTBI, COJEp)Kalllie IIepCOHANbHBIC JIaHHbIE,
nepefaloTcss  IpyroMy — pabOTHHKY, YIOJXHOMOYEHHOMY Ha  00paboTky
IIEPCOHAJBHBIX JNAaHHBIX, 10 aKTy NpueMa-liepefaun, KOTOPHIH IIOJITHUCEIBAIOT
HepeNaroIyii U NPUHEMAOIUNA JTOKYMEHTHI ¢ IEepCOHANBHBIMU JaHHBIMU
pabOTHUKH U yTBEPXKAAET HETIOCPEACTBEHHBIN PYKOBOAHUTENb.

7.77. JIOKyMEHTBI, CcOIepXalllie IePCOHAIbHEIE MAHHBIE, CHCTEMAaTH-
3UPYIOTCA M XPaHATCA B JIMYHBIX JIeNaX B YCTaHOBIEHHOM (enepaibHbIM
3aKOHOJIATEIBCTBOM TIOPSIJIKE. |

7.8. JoxymeHTHl Ha OyMa)XKHBIX HOCHTENSIX, COAEpIKAIIME IIEPCOHAIBHBIE
JlaHHBIE U TIOJUIEXKAIIKE 3alllATe, AOJDKHBI XPAHUTHCA B METAJIMUYECKUX 3aIlepThIX
mxadax (ceiihax).

7.9. HepHOBHKM W TPOEKTHl HOKYMEHTOB, COAEPXKAINMX IEPCOHATLHEIE
JaHHBle CYOBEKTOB IIEPCOHANBHBIX MaHHBIX, YHHYTOXKAIOTCS pabOTHHUKaMHU,
YIIOJIHOMOUEHHBIMU Ha 00pabOTKy NepPCOHANBHBIX JAHHBIX, IyTEM COXOKEHUS MK
U3MeNbYaHus B OymaropesarenbHO MallnHe.

7.10. Cpoxu xpaHeHUsI JOKYMEHTOB, COAEPKAINX NEPCOHANBHBIE NaHHBIE,
yCcTaHaBnMBaroTCs corimacHo Ilpukxazy MuHucrtepcTBa KynbTypsl Poccwmifckoit
Denepanuu ot 25.08.2010r. Ne 558 «O6 yrBepknenuu «llepeddss TUIOBBIX
YOPaBICHYECKUX  apXUBHBIX JOKYMEHTOB, OOpasylolIuxXxcs B  Ipolecce
JIeATENBHOCTH TOCYJapCTBEHHBIX OpraHOB, OPTaHOB MECTHOT'O CaMOYIIPaBJIEHUs U
OpraHuzalyi, ¢ YKa3aHUEM CPOKOB XPaHEHUD).

7.11. Ilpu pabote c KOKyMEHTaMH, COAEpPKaIllUMHU NEPCOHANLHEIE JaHHEIE,
pabOTHUKaM, YIOJHOMOYEHHBIM Ha OOpalOTKy NEpCOHANBLHBIX —JAHHEIX,
3alpeIaeTcs:

- CHHMAaThb KOIIMHM C JOKYMEHTOB, COJAEpXallluX IepCOHANBHBIC aHHEIE,
IoJUTeXaIlye 3aluTe, 0e3 pa3pelieHus] HeoCPeICTBEHHOTO PYKOBOIUTENS;

- BHOCHUTh U3MEHEHHUS B JIOKYMEHTEI, COAEpKalllue MePCOHANIbHBIC JaHHEIE,
0e3 mnpenpsBICHUs CyOBEKTOM  MEPCOHANBHBIX  HaHHBIX  JOKYMEHTOB,
MOATBEPKAAIOIIUX NaHHOE M3MEHEHUE; B CIy4ae HEBO3MOXKHOCTH IOKYMCHTAIBHO
TOATBEPIUTE W3MEHEHUe, CyOBeKT NepCOHANBHBEIX NaHHBIX MOATBEPKAAET
[IPaBUJIBHOCTh BHECEHHBIX U3MEHEHUI CBOSH MOANUCHIO;

- HCHOJB30BaThb CBEACHMs, COJAEpXaIlWe I[epCOHAJIbHBIE JaHHBIE,
IoJUIeXallye 3allliTe, B HECHYXXKeOHBIX LeJsIX, B pasroBOpe C JIMIAMH, He
UMEIOIIMMHU OTHOILIEHUS K 9TUM CBEICHHUSM.

7.12. JIOKyMEHTBI CO CBEICHMSIMH, COACPKAIllUMU TICPCOHANBHBIEC JAaHHBIE
CyOBeKTa IepCOHAIBHBIX JAHHBIX, IIEPECHUIAIOTCS B CTOPOHHUE OpraHH3alyu
3aKa3HBIMM WM LIEHHBIMM IIOYTOBBEIMU OTHPAaBIECHUSMH C ITHUCHbMEHHBIM
yBEAOMJIEHUEM 0e3 MOIydeHHUsl corjiacus CyOBeKTa IIePCOHANIBHBIX JAaHHBIX B
cillydasiX, YCTaQHOBIICHHBIX 3aKOHOZATelbCTBOM Poccuiickoli @epepanuu, B
OCTaJIbHBIX CIIy4asX - TOJBKO C MMCBMEHHOIO COracus CyOheKTa IepCOHaTbHBIX
JTAaHHBIX.
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7.13. Cormacue cyOneKkTa IIEPCOHANBHBIX [NAHHBIX HA IIepefady
NIePCOHATBHBIX JaHHBIX B CTOPOHHNE OpraHu3allii JOJDKHO BKIIIOUYATh B ceOsl:

- (Qamunuoo, WMsS, OTYECTBO, afpec CyOBeKTa IMEepPCOHANBHBIX JAHHBIX,
HOMEp OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIOIIETO €r0 JINYHOCTD, CBEAEHHS O JaTe
BBLIaYM YKa3aHHOTO JOKYMEHTa U BBIIaBIIeM ero OpraHe;

- HauMeHoOBaHHe paboToNaTeNs;

- HavuMEHOBaHHWE M aJpec CTOPOHHEH OpraHW3aluy, B KOTOPYIO
IepCOHANIFHBIE JaHHBIE IIEPEar0TCs;

- LIeNb Nepeauul NepCOHANBHBIX IaHHEIX; |

- TIepEedYeHb NEePCOHANBHEIX JAHHBIX, Ha Iepeiady KOTOPHIX pabOTHHUK AaeT
coryacue;

- CPOK, B TEYEHHUE KOTOPOro AEUCTBYET COITIacHe, K MOPSIIOK €ro OT3hIBA.

Cornacue Ha nepefiady NepCOHAIBHBIX NAHHBIX B CTOPOHHIOI OPTaHH3AIHIO
XpaHUTCsI BMECTE€ C KONMSIMM COINPOBOJUTENBHBIX ITHCEM K JOKYMEHTaM,
COZepKaIlUM [IEpCOHANBHBIC JaHHbIE, HAIIPaBIIsIEMbIM B CTOPOHHUE OpraHU3aIlUH,

7.14. Ilpn Ha3HA4eHUU MYHULMIIAIBHOIO CIYXallero aIMUHUCTPAIUU
palioHa Ha JOJDKHOCTh MYHUIUNANBHOM Ciy’)kObI B JAPYroM OpraHe MECTHOI'O
CaMOYyIIpaBJIEHUSI UM T'OCY/IapCTBEHHOM OpraHe ero JIMYHOE JeJIo TepelaeTcs Mo
MUCBMEHHOMY 3aIlpOCy B 3TOT OpTaH.

7.15. Ilpu ormpaBke NOKYMEHTOB, COJEPXKAIMX [EPCOHANILHBIC JaHHBIE,
noJDKHa OBITH obecrieueHa Ux KOHOUIEeHIUATBEHOCTE. JJOKYMEHTEI BKJIaIbIBAIOTCS
B KOHBEpPT, K HeMy Ipuiaraercs CONPOBOIUTENbHOE muchMo. Ha xonBepre
JeNaeTcss HagmUCh O  TOM, YTO  COJEPKHMOE  KOHBEPTa  SIBJIICTCS
KOHQUIEHIIMAIBHOH HWHpopMalmeit X 3a HE3aKOHHOe ee  pasrJjallleHHe
3aKOHOJIATEIHCTBOM IIpeIycMOTpEeHa OTBETCTBEHHOCTb. Koungepr e
COTIPOBOAMUTENHHBIM ITHCHEMOM BKJIAJBIBAETCS B KOHBEPT, Ha KOTOPBIM HAHOCSATCS
PEKBU3UTEL, NPEAYCMOTPEHHBIC IIOYTOBBIMH NpaBUJIAMHU IS 3aKa3HBIX TOYTOBBIX
OTIPaBIICHUM.

7.16. 3ampemaercd nepeAaBaTh JOKYMEHTHI, COAEpIKAIUe IepCOHANBHEBIE
JaHHBIE, MOJJIeXKAIME 3allliTe, IO OTKPHITHIM KaHajaM CBs3W ((paxcuMuiIbHas
CBSI3b, QJIGKTPOHHAS I10YTa U T.II.), & TAKXe HCIIOIB30BaTh CBEICHUS, COIepIKaIue
[IepCOHAJIbHBIC J@HHBIE, IMOMAJNEeXalllie 3allUTe, B OTKPBITOM Iepenucke M IpH
BEJICHUU IIEPETOBOPOB I10 TeJIeOHY.

8. Ilopsapok 00paGoTKN NEPCOHATBLHBIX JAHHBIX
B AaBTOMATH3HPOBAHHOH CUCTeMe

8.1. BBox  mepcoHanbHBIX ~ JaHHBIX B aBTOMATH3UPOBAHHYIO
MHQOPMAIMOHHYI0 CHCTEMY OCYHIECTBISETCS paGOTHHKAMH, YKA3aHHBIMH B
nyHkTe 4.3 Hacrosmero Ilonoxenus, B mpeaesiax yCTaAHOBICHHBIX JOKHOCTHBIX
obszangocreif. Ha  OymaxsoM  HocuTene HHGOPMALUM,  comepsKalieil
IIEpCOHANIbHEIE JaHHbIe, PAOOTHUK, OCYIIESCTBISIONINN BBOJ JAaHHBIX, OCTAaBIISIET
OTMETKY ¢ wuHboOpManued O [OIDKHOCTH, QaMunud, WMEHU, OTYECTBE IHUIIA,
OCYIIIECTBUBIIErO BBOJI JAHHBIX, a TAKXKE aTy BBOAa HHGOpMAIIH.
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8.2. PaboTHUKM, OCYIIECTBISIOLIME BBOA U 00pabOTKYy [HaHHBIX C
MICIIONB30BAHMEM AaBTOMATH3MPOBAHHON HMH(OPMAIIMOHHOM CHCTEMBI, HECYT
OTBETCTBEHHOCTH 34 JJOCTOBEPHOCTE U ITOJIHOTY BBEICHHOM MH(pOpMAIH.

8.3. Pa0oTHWKM, OCYILIECTBISIONINE BBOX U 00pabOTKy JMaHHBEIX C
HCIONb30BAHUEM  aBTOMATH3MPOBAaHHOM  WH(DOPMAIMOHHON  CHUCTeMBI, B
COOTBETCTBHH C JJOIDKHOCTHBIMU OOSI3aHHOCTSIMU JTOJKHEI IIPOBEPSITH XPAHSIIHECS
[IEPCOHAJIPHBIE [NaHHBIE Ha AaKTyalbHOCT W HE BHOCHTH HM3MEHCHUS,
IpOoTHBOpeYale HHGOPMAINY, IIOJNYyYEeHHOW HeMOCPEeICTBEHHO OT CyObheKTa
NEPCOHANBHBIX JaHHBIX.

8.4. Ilpm paboTe C mpOrpaMMHBIMH CpPEACTBAMU aBTOMATH3UPOBAHHON
MHQOPMAIIMOHHON  CHUCTEMBI, pEalu3yomUMH  (QYHKOUK  IIPOCMOTPa U
PEIaKTUPOBAHMS IEPCOHAIBHBIX NaHHBIX, 3alpeliaeTcsl JeMOHCTPAIHS dKPaHHbIX
dopmM, comepallMX TaKWe HaHHBIE, JHIAM, HE WMEIOUMM JOCTYI K
[IEPCOHAJBHBIM JTaHHBIM.

8.5. TIlopsmox paboTBl C JOKYMEHTAMH M OTYETaMH, COAEPIKalLiMU
IEPCOHAJIBHBIE JIAaHHBIE, [IOATrOTOBIIEHHBIMHU C MCIOJIB30BAHUEM
aBTOMaTU3MPOBAHHOMN VMHGOPMaIIOHHOM CHUCTEMBI, PEeIIaMEHTUPYETCSI
gacrosmuM Ilonoxenuem. HazHaueHwe NOKyMEHTa WIIH OTYeTa, COMEPIKAIIETO
[IEpCOHAJBHBIE [JaHHBIE, M €ro COAEPXAHHE JOJDKHBI COOTBETCTBOBATH
TOJDKHOCTHBIM 00S3aHHOCTSAM JIALA, IOATOTOBUBILETO JaHHEIA TOKYMEHT, a TaKKe
JHLA, JUIsl KOTOPOTO OH MOATOTOBJIEH.

8.6.  XpaHeHue  TEpPCOHANBHBIX  JAAHHBIX  aBTOMATU3HPOBAHHOMN
MHQOPMAIMOHHON  CHCTEMBI  OCYIIECTBJISIECTCS B  3allUIIEHHOM CErMEHTe
JIOKQJIBHOM CETH AaIMHUHHUCTPAllMd C HCIIOJb30BAHUEM CIICIMAIM3HPOBAHHOIO
IpOrpaMMHOro OOECIIeUeHHsI, OTBEYalollero TpeOOBaHUAM HH(DOPMAIHOHHOM
6€30I1aCHOCTH.

8.7. XpaHEHHE pEe3epBHBIX U TEXHOJIOTHYECKUX KOMUU 0a3 maHHBIX
ABTOMATHU3UPOBAHHON HH(YOPMAIMOHHON CHCTEMEI, COIEepIKAaIluX HHMOPMAIHIO
[IEPCOHATBHOT0 XapaKTepa, OCYIIECTBISETCS B 3aUUIIICHHOM CErMEeHTe JIOKaJIbHOMH
CeTH aIMHUHHUCTPALAN U IPOYUX HOCUTENSIX, JOCTYI K KOTOPBIM OTPaHHYCH.

8.8. BBIHOC pe3epBHBIX U TEXHOJNOTMYECKUMX KOMHMH 0a3 HaHHBIX
aBTOMATH3UPOBAHHON HH(GOPMAIMOHHONW CHCTEMEI, COAEPXKalMX HH(OpMaIMIo
NEPCOHAJIBFHOTO XapakTepa, 3a Ipelesbl aAMUHUCTpaluH 3anpeiieH. [lepemavya u
KOIIMPOBAaHME PE3EPBHBIX K TEXHOJIOTMUYECKMX Komui 0a3 JaHHBIX JIOIYCTHUMEI
TOJNBKO JUIsl TIPSIMOTO WCIIONB30BAHUSI C LENBI0 TEXHOJIOTHUECKOH TOANEPIKKU
aBTOMATHU3UPOBAHHOM NH(MOPMAIIIOHHON CUCTEMEL.

8.9. B mensax unH(OpMAaIMOHHOrO obecriedeHus HA OQUIMATBEHOM caifre
aAMMHHUCTPAllMd palioHa ¢ IHMCBMEHHOIO corjlacus CyOBEKTa TIepCOHAIBHBIX
JNaHHBIX MOTLYT OBITh pa3MELIEHbl €ro IEPCOHaNbHBIE JaHHBIE, JOCTYIT
HEOTPaHWYECHHOrO0  Kpyra JMIy K KOTOPBIM  IIPEeJOCTaBlieH CyOBEeKTOM
IepCOHANBHBIX aHHBIX (fanee - NepCOHANbHBIE NaHHBIE, CleNaHHble CyOBEKTOM
IepPCOHANBHBIX JaHHBIX 00MenoCcTyHbIME). Conepxanue IepCOHabBHbIX JaHHBIX,
ClIEJIaHHBIX CYOBEKTOM IEPCOHAIBHBIX JAaHHBIX OOIIEIOCTYITHBIMHE, ONPEeAeNIeTCs
CyOBEKTOM TaKUX JAHHBIX B €0 IHCHMEHHOM COTJIACHU.
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9. O6s13aHHOCTH JOKHOCTHBIX UL H pA0OTHHKOB aAMHHHCTPALHH 110
3alIUTe NePCOHAJNBHBIX JaHHBIX B aIMUHUCTPALHH

9.1. Ilpu pabote co cBeAeHUSMH, COACPKALUMHU NEPCOHATILHBIE HaHHBIE,
nojuiexalie  3amure,  paOOTHWKM,  YNOJNHOMO4YEHHBIe Ha  oOpaboTky
NEPCOHANBHBIX JAaHHBIX, 00S3aHb:

- cobnronaTe TpeOoBaHUs HacTOAIETO IToIoKEHNUS;

- 3HAKOMHUTBCS TOJBKO C TEMH JOKYMEHTaMH, K KOTOPBIM HOJIYYeH JOCTYII B
COOTBETCTBUH CO CITYKEOHOU HEOOXOIUMOCTHIO;

- coOoIaTh OpraHU3allOHHEIE MEPEI MO 3allUTe NEPCOHAILHEIX JaHHBIX
CyOBEKTOB IEPCOHATBHBIX JAHHBIX, NIPEeyCMOTPEHHEIE (helepalbHbIMU 3aKOHAMH,
HacToswM [looxeHneM 1 HHEIMU HOPMATHBHBIMU aKTAMU;

- XpaHUTh B TalHE CTaBIINE H3BECTHBIMH UM CBEIEHHUS, COAEPIKAIIME
IIepPCOHATbHBIE JaHHBIE, oJJIeXKaIue 3aIuTe, MH(OPMUPOBATH
HEIIOCPEICTBEHHOIO0 PYKOBOAMUTENS O (haKkTaxX HapyIICHHUS IMOpsIKa oOpalleHus ¢
IIepCOHANBHBIMY OaHHBIMHM M O IIONBITKAX HECAHKIHOHHUPOBAHHOIO JOCTYNA K
HUM;

- NpPEeACTaBIATh  HENOCPEACTBEHHOMY  PYKOBOJUTENIO  ITHCHbMEHHBIE
OOBACHEHHs O MONYIICHHBIX HAPYIICHUSX YCTAHOBICHHOTO MOpsSAKa paboThl,
ydeTa U XpaHeHHs JOKYMEHTOB, COepXKalluX MEePCOHAIbHBIE NaHHBIE, a TAKKe O
(axrax pasriallieHus —CBeNEHUM, colepKallliX IepCOHANbHBIE JNaHHEIE,
noJijIe)Kariye 3alluTe.

10. OTBeTcTBEeHHOCTD 32 pa3rjanleHue CBeJeHu, CogepsKaux
NEPCOHAJBHBIC JAHHDBIE, IOAJEKALIME 3a1HTe, YTPATy JOKYMEHTOB,
coJepKaUX TAKYI0 HHPOPMaIHIO, H HAPYHIEeHHe MOPSIAKA paboThl ¢ HUMU

10.1. Pasrmamenue cBegeHuH, conaepXalluX IE€PCOHANBHBIE NaHHEIE,
mozuieXkalye 3aluTe, WIK yTpaTta HOCHATENeH TaKuX CBEICHUM BiieueT 3a cOOOH
OTBETCTBEHHOCTD, YCTaHOBIIEHHYIO JeUCTBYIOLIUM 3aKOHOATEIHCTBOM
Poccutickoit ®enepanuu.

10.2. O dakrax yTparbl [JODKHOCTHBEIM JIHIOM WIA paGOTHUKOM
aIMHHUCTpallMU palloHa HOCUTENEeH CBeleHHH, coAepXKalluxX IIepPCOHANILHBIC
JaHHEIE, IMOJJIeXal(ue 3allnTe, JH00 pa3rfallleHUus 3THX CBEHEHHH CTABUTCS B
U3BECTHOCTH €TI0 HeIIOCPEACTBEHHBIH PYKOBOAUTEE.




14

Hpunom ;me Ne 1

' OpraHu3anuupadoTs ¢
nepconanbnbmn AHHBIMH
by AAMUHHCTPALHH

I'maBe aqMuHMCTpaLUu
BonoxoHoBCKOro paiiona

¢.m.0.

oT

¢.u.0.

MecTo perucTpaiuu;

ITacmopT:
Bripas:

Cornacue (Hecoriacue)
Ha 00paboTKy NepCOHANBHBIX JAHHBIX

Hacrosmum naro cBoe
(cornacue/Hecoracue)
aIMyUHUCTpauun BonokoHOBCKOro paifoHa (agpec: benropoxackas o06nacTs,
BonoxoHOBcku# paiioH, 1. BonokoHoBKa, yn. JleHnna, 1.60) B nuile pabOTHUKOB,
YIIOJJHOMOYEHHBIX Ha 00paboTKy, yKa3aHHBIX B aHKETe W JPYIUX JAOKYMEHTaX,
IIPEIOCTABISIEMBIX MHOIO B YCTAHOBIIEHHOM ITOPSJIKE B COOTBETCTBUH C TPYIOBEIM
xonekcoMm Poccuiickont Denepanuu, denepanpipiM 3aKkoHOM «O MyHULMIIAIBHOMN
ciyxx6e B Poccuiickoit @epepanuu»: a HWMEHHO COBEplICHHE AeMCTBHIA
(omeparuit), IpeLyCMOTPEHHBIX IIyHKTOM 3 4acTH IepBoi cTaThu 3 DenepalbHOTOo
3akoHa «O IepCOHANBHBIX JMaHHBIX», B TOM 4YHCJIE IIYTEM OCYIICCTBIICHHUS

aBTOMATU3UPOBAHHON 00pabOTKY MePCOHANBHBIX JaHHBIX:

- Ha mepenady MOHX IEpPCOHAIBHBIX JAHHBIX B CTOPOHHHE OpraHHU3alliy B
CcllydasiX, YyCTaHOBJIEHHBIX 3aKOHOAATenbCcTBOM Poccutickoit @enepariy,

- Ha TepeBOl B KaTEropHio OOIMIENOCTYNHBIX (IIf pasMelleHus Ha
opunManbHOM cafiTe aJMUHUCTpalUu palfoHa, B CpeAcTBaX MAaccoBOM
uHGOpMaIuy, HHQOPMALMOHHEIX CTEHAaX U HACHTU(UKAIMOHHBIX KApTOUYKax B
nensx HUHGOPMAIMOHHOTO O0EeCIeUueHUs) CHSAYIOIUX MOHX TIEPCOHANBHEIX
TAHHBIX: GaMUIIASL, UMS, OTYECTBO, TODKHOCTE.
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O6paboTka MOMX IEPCOHANBHBIX JAHHBIX PaspeliaeTcst Ha CPOK AeHCTBHS
3aKJIOYEHHOr0 CO MHOM TPYAOBOTO IOTOBOpa B LENSAX COOJIOIEHHS TPYIOBOTO
3aKOHOJATEIBCTBA B IIPOLIECCE OCYILIECTBICHUS TPYIOBOH NESITEIBHOCTH B
aIMHUHUCTpanuu BoIOKOHOBCKOIO paiioHa.

3a MHOH ocTaeTcs IIPaBO OTO3BaTh JaHHOe MHOU coryacue Ha 06paboTKy
INEPCOHANBHBIX JAHHBIX IIyTeM HampapjeHHUs IHUChMa Ha HMs  IJIaBbl
aAMUHUCTpald BOJIOKOHOBCKOrO palioHa.

(ITonmucsk, nara)
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[paroxenue

K Tonomennio 06 opra
pa6oTi ¢ fiepconans
JAHHEBIMH B AMAHHUCT
Bo0JI0KOHOBCKOTO

I'naBe agAMUHUCTPALIUU
BoiiokoHOBCKOr0 paifioHa

¢b.u.o.

oT

¢.u.o.

Mecto peructpauuu:

[Tacnopr:
Brigan:

Cornacue (Hecorynacue)
Ha 00pa0doTKy NepcOHANBHBIX JaHHbBIX

Hacrogmum maro cBoe

(cormacue/Hecornacue)

agMHHHCTpauuu BornokonoBckoro pattoHa (anmpec: bBenropojckas o6acTs,
BonoxoHnosckuit paiios, 1. Bonokonosxa, yi. Jlennna, 1.60) B nuile paboTHHKOB,
YIIOJTHOMOUYEHHBIX Ha 00paboTKy, yKa3aHHBIX B aHKETE W JAPYIHX JOKYMEHTAX,
IPEIOCTABISIEMBIX MHOIO B YCTAHOBIEHHOM IIOPSIKE B COOTBETCTBUH C TpyMOBBIM
xonexkcoMm Poccutickoit @eneparuu, @enepanbHbiM 3aKOHOM «O MYHHIIUIATLHON
cnyx6e B Poccuifckoii ®enmepaiumy», a HWMEHHO COBEpIIEHHE IeHCTBUI
(omepanuit), NpeAyCMOTPEHHBIX IIyHKTOM 3 4acTy mepBoii ctaTeul 3 DenepaibHoTo
3akoHa «O DepCOHANBbHBIX MaHHBIX», B TOM YHCJIE IIyTeM OCYLIECTBICHUS
aBTOMAaTU3UPOBaHHOH 00pabOTKM IIepCOHANBHBIX JaHHBIX Ha Iepefadyy MOUX
NIEPCOHATIBHBIX NAHHBIX B CTOPOHHHME OpPraHU3allid B CIydasX, YCTaHOBJIEHHBIX
3aKOHOZaTenscTBOM Poccutickoit Menepaliv.

O6paboTka MOMX TEPCOHANBHBIX MHAHHBIX paspeliaeTcss Ha IepHoj
odopmieHHs mpueMa Ha paboTy B UeNSX  COOMIONEHUS  TPYIOBOTO
3aKOHOAATENbCTBA IIPU  HOCTYIUICHWM Ha paboTy B aIMUHHUCTPAIMIO
BonokxoHoBcKOTro patioHa. |

3a MHOI OCTaeTcsi mpaBO OTO3BATh JAaHHOE MHOH corjacue Ha o0paboTKy
IEePCOHANBHBIX JAHHBIX IyTeM HalpaBleHWs IIHMCbMa Ha MM TJIABEI
aAMUHUCTpalUH BoJOKOHOBCKOro paifoHa.

(IToaruce, nata)



I'maBe agMUHHCTpALIUH
BonoxoHoBckoro paiiona

¢.1.0.

OT

¢.1.0.

Mecto peructpanuu:

[Macnopr:
Brigan:

Cornacue (Hecornacue)
Ha 00pafoTKy NepcoHabHBIX JaHHBIX

Hacrosamum garo ceoe

(cornacue/Hecornacue)

aJIMAHUCTpAllUl BOJOKOHOBCKOTO paifona (ampec: benroposmckas o6macTs,
Bonoxonosckuii paros, 1. BonoxoHoska, yi. Jlennna, 1.60) B nune paGoTHHUKOB,
YIIOTHOMOYEHHBIX Ha 00paboTKy, YKa3aHHbIX B aHKeTe YCTaHOBJIEHHOU HOpMEI, a
UMEHHO COBEpIICHUE NEHCTBUH (oepalnii), MpelyCMOTPEHHBIX TYHKTOM 3 YacTu
nepBoi cratbu 3 PenepanbHOro 3axkoHa «O NepCOHANBHBIX JaHHBIX», B TOM YHCIIE
IIyTeM OCYILECTBJICHUS] aBTOMATU3UPOBAHHON 00pabOTKU MEPCOHATBHBIX NaHHBIX
Ha repenavy MOMX MepPCOHAIBHEIX JAHHBIX B CTOPOHHHUE OPraHU3alllH B CIydasx,
YCTaHOBJIEHHEIX 3aKOHOAaTeNnbeTBOM Poccutickoit ®eneparivm.

O6paboTka MOHX MEPCOHATBHBIX IAHHBIX pPa3peliaeTcs Ha I[EPUON
3a4UCICHUSI W NOCAEAYIOLIErO HaxXOXJCHUS B pe3epBe KapoB aJMUHHUCTPaLUU
BOJIOKOHOBCKOTO palOHa B LENSIX pealu3aluy 3afad o NoJ0opy IepcoHana B
aJIMUHUCTPALIUY.

3a MHOU ocTaeTcs IPaBO OTO3BATh JAaHHOE MHOM corjiacue Ha 00paboTKy
MEePCOHANBHBIX JaHHBIX IIYTEM HampaBlIeHHs TMHUChMA Ha UM IJIaBbl
aIMUHHCTpanuy BomokoHOBCKOro paiioHa.

(Hommcr), JaTa)



